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Research Permit Application

Please complete this form and return electronically via email to hawaii_experimental_tropical_forest@fs.fed.us. Attach additional pages as necessary.
Additional State or Federal permits may be required. Please see Research Permit Application Guidelines for more information. Applicants are responsible for identifying and securing all approvals that may be required.


  1.  Type of Project:
 FORMCHECKBOX 
  Research: answer questions 1-14. If your project area will include the Laupahoehoe Natural Area Reserve (NAR) section or Pu’u Wa’awa’a Forest Bird Sanctuary, also answer questions 17-23. NAR applications require a $50 fee.
 FORMCHECKBOX 
  Other (please describe):      
  2. Are you applying for a  FORMCHECKBOX 
 new permit or  FORMCHECKBOX 
 renewing a permit for an existing project? 
  3.  Application Date:      
  4.  Name and Affiliation:      
  5.  Contact Information (email, mailing address, phone number, and if available fax number):


     
  6.  Local Emergency Contact - Name:       Phone number:      
  7.  Project Title:       
  8.  Project Location(s) (check all that apply):


Laupahoehoe Unit:  FORMCHECKBOX 
 Forest Reserve,  FORMCHECKBOX 
 NAR

Pu’u Wa’awa’a Unit:  FORMCHECKBOX 
 Forest Reserve,  FORMCHECKBOX 
 State Parks,  FORMCHECKBOX 
 Forest Bird Sanctuary

  9.  Specific location(s) of project area: Attach map and GPS coordinates (given in lat/long format). Include approximate size of plots, etc. The map should be legible and reproducible in black and white, and should be at the appropriate scale for the type of activity proposed and of sufficient detail to allow the HETF Research Technical Committee to adequately review the proposal and to determine potential conflicts with existing research or management:

     
 FORMCHECKBOX 
 Require assistance selecting research site(s) (application process may require additional processing time).
 FORMCHECKBOX 
 No assistance needed selecting site(s).

10.  Project Team Members, Titles, and Affiliations (all names required):



     
11.  Project Support (source and amount):       
12.  Anticipated Project Duration: approximate start       (first year of project if renewal) and end       dates. (Please note permits are valid for one year only and researchers must renew permits as needed before they expire.)
13.  Mode of travel to and within project site, including color, make/model of vehicle and license number, if available (4-wheel drive required within HETF):


14.  Project Summary: Provide a summary describing your proposed research in the HETF that could be understood by someone without a science background (500 word limit).  Include your research questions, why they are important to address, and the general methods you will use to address them.  Also, include a detailed description of any markers and equipment that will be left in the field. This information will be available for public review. Please submit photos or drawings if possible (as separate attachments) to further aid the understanding of your research equipment and/or plot design.
     
15.  Detailed Project Description: The description should be detailed enough so that those reviewing your application understand what you propose to do, why it is important, and expected products and contributions. Detailed descriptions should include full account of experimental design, sampling methods and tools, destructive sampling activities, and any measures planned to mitigate any short and long-term damage to allow determination of project impact. This information can be provided as an attached study plan.

     
16.  Research close-out plan (include details for removal of equipment, plot markers, and/or label, etc., and dissemination of data and results):



     
- - -

If you indicated your project location as within the Natural Area Reserve section of Laupahoehoe unit or Pu’u Wa’awa’a Forest Bird Sanctuary, please answer each of the following questions:

17.  Can the proposed activity be conducted elsewhere in the HETF?  If not, why not?


     
18.  Is the proposed activity consistent with the purpose and objectives of the Natural Area Reserve 

System or Wildlife Sanctuary System? (The purpose and objective of the NARS is to protect in perpetuity specific land and water areas which support communities, as relatively unmodified as possible, of the natural flora and fauna of Hawaii. The purpose and objectives of the Wildlife Sanctuary System is to conserve, manage, and protect Hawaii’s indigenous wildlife and their habitats.) If so, how?

     
19.  Is the proposed activity consistent with the management plan developed for Laupahoehoe Natural Area Reserve or Pu’u Wa’awa’a Forest Bird Sanctuary? (Management plans are available for review at www.dofaw.net/nars and www.state.hi.us/dlnr/dofaw/puuwaawaa/planv6.pdf?


     
20.  Does your proposed activity provide a benefit (direct or indirect) to the Natural Area Reserves System or to Laupahoehoe Natural Area Reserve, or to the Wildlife Sanctuary System, or to Pu’u Wa’awa’a Forest Bird Sanctuary?  Please explain.


     
21.  Will the proposed activity damage or threaten to damage the integrity or condition of the natural, geological, or cultural resources in the individual Natural Area Reserve(s) and adjacent area or region or in the Wildlife Sanctuary and adjacent area or region?  If so, how?  If not, why not?



      
22.  Have you (the applicant) previously received a special use permit for activities in the Natural Area Reserves System or Wildlife Sanctuary System (either in the Laupahoehoe Natural Area Reserve, Pu’u Wa’awa’a Forest Bird Sanctuary, or elsewhere in the State)?  If so, did you comply with the conditions of any previously approved permit (including providing a final report as requested)?



     
23.  Do you (the applicant) have any current special use permits for activities in the Natural Area Reserves System or Wildlife Sanctuary System (either in Laupahoehoe Natural Area Reserve, Pu’u Wa’awa’a Forest Bird Sanctuary, or elsewhere in the State)?  If so, please list and state whether you are currently in compliance with the conditions of those permits.






     

Natural Area Reserve Application Fee: Special use permit applications for the Natural Area Reserve System require an application fee of $50.  Please send a check made out to the Department of Land and Natural Resources and mail the check with a copy of page 1 of this permit, to Division of Forestry and Wildlife, DLNR Natural Area Reserves System, 19 E. Kawili Street, Hilo, HI, 96720.

Permit Standard Conditions, General Procedures and Regulations
1. Permits will be distributed in person from the Division of Forestry and Wildlife in Hilo, 19 E. Kawili Street, Hilo HI 96720, (808) 974-4221. Office hours are M ( F, 7:45 am to 4:30 pm. A $60.00 (CASH ONLY) key deposit will be required at the time of permit pick-up if a key is required for research access. For approved research performed solely at Pu’u Wa’awa’a (PWW), you may request to pick up the permit directly from the PWW Coordinator.
2. The permit holder has 30 days from the start date of the project to supply GPS coordinates (in latitude/longitude format) of the study area (including site and plots) to the HETF Administrator.
3. A copy of the permit must accompany participants at all times in the field.  The permit holder is responsible for explaining permit terms to all crew members and ensuring their compliance at all times.

4. Permittees shall use due care for public safety and agrees to indemnify, defend and hold the State of Hawaii, Department of Land and Natural Resources, Division of Forestry and Wildlife, and the USDA Forest Service harmless from and against all claims or demands for damage, including claims for property damage, personal injury, or death, arising on or about the area, or by any fire or explosion thereon, or growing out of, or caused by any failure on the part of the Permittees, to maintain the area in accordance with the terms and conditions of this permit.
5. Permittees shall comply with all applicable statutes, ordinances, rules and regulations of the Federal, State and County of Hawaii governments relative to the rights herein.  Access may be denied, limited, or rescheduled for any reason, including changes in field conditions (hurricanes, fire, earthquakes, or other reasons) or conflicts with other research or land management activities. 
6. In the event any unanticipated sites or remains of archaeological or historical interest such as shells, bones, or charcoal deposits, human burials, rock or coral alignments, pavings or walls are encountered, Permittees shall stop all activities and contact immediately the State Historic Preservation Division in Honolulu at (808) 692-8015.

7. Permittees shall use appropriate precautions and measures to minimize inconveniences to surrounding residents and the public in general.  Any incidents which result in damage to domestic animals, private property or vehicles must be reported immediately to the Hilo DOFAW office (808-974-4221) and IPIF (808-933-8121).
8. Permittees shall not disturb cattle or cattle ranching operations, and will re-lock any closed gates encountered to and from the study site.
9. Permittees shall remove all refuse produced within the area, including removal of all research tags, flagging, and equipment, when the project has come to a close.
10. Open fires of any size are strictly prohibited within the area and/or the surrounding State lands. Permittees shall possess a fire extinguisher at all times and display proof of service within the last 12 months.  Please note that periodic closures of areas of PWW may be necessary due to dry conditions causing high risk of fire.
11. Disturbance of vegetation and wildlife shall be avoided as much as possible.  All plots must be a minimum of 10 meters from any existing roads or trails.  Permittees should use a minimum of flagging and identification materials. Only aluminum nails are permitted for tagging trees and tree nails should be placed a minimum of six feet from the ground. The use of rebar is not permitted in the HETF. A list of appropriate rebar alternatives is available on request.
12. Precautions shall be taken to prevent introductions of alien plants and animals, including plants and animals from the island but not naturally found in the activity area. The Permittee is responsible for making sure that clothing, equipment, and vehicles are free of seeds, dirt, or pests (e.g., ants) to lessen the chance of introducing any non-native plants or animals. Should an infestation develop attributable to Permittee, the Permittee may be held responsible for eradication by methods specified by the Department of Land and Natural Resources, as recommended by the HETF Research Technical Committee.
13. Much of the HETF is in remote, difficult to access areas. The Permittee is responsible for developing an appropriate safety plan in advance and for identifying and using appropriate communication equipment. All researchers are required to ensure that all field-based personnel have first aid training, use appropriate personal protective (safety) equipment, and carry a first aid kit. IMPORTANT: Hunting is permitted in areas within the HETF units.  For safety, all personnel should wear blaze orange while working in the HETF.
14. NO DOGS are permitted to travel with you while conducting research within the HETF with the exception of leashed service animals.

15. An HETF representative may accompany you during plot setup and removal to ensure safety protocols and other permit guidelines are being met.
16. The Department of Land and Natural Resources reserves the right to impose additional terms and conditions at any time it deems necessary, while this research permit is in force, to protect the interest of the State.

17. Once approved, this permit is non transferable.  Any changes in personnel from those listed on the original application must be submitted to IPIF at least 10 days before such change is made.
18. Researchers shall submit reprints or electronic PDF’s of any publications resulting from their work within the HETF to the HETF Administrator. If no publications are produced within one year after project completion, researchers shall submit a report of results and findings.
19. Acknowledgement of the Hawaii Experimental Tropical Forest, the USDA - Forest Service and the Hawaii Department of Land and Natural Resources - Division of Forestry and Wildlife should be included in all papers and presentations related to research covered under this permit.
20. All researchers are encouraged to submit copies of data generated from research at the HETF for long-term archiving in the HETF database (HEFDB). Researchers are also encouraged to   report any incidental observations that might be useful to land managers (e.g., observed a new invasive species, saw the remains of a campfire in a particular area, etc.).
Annual Reporting
All projects are required to submit an annual report on project progress no later than one year from the date of permit issue. Any outstanding annual reports must be submitted before a new or renewal permit application will be reviewed. It is the Permittee’s responsibility to ensure these reports are submitted in a timely manner. Annual report guidelines are available on the HETF website.
Special Conditions for Pu’u Wa’awa’a Unit of the HETF
All fieldwork at PWW will require prior contact and/or check-in with the PWW coordinator.

Important Contact Information:

HETF Administrator: Phone: (808) 933-8121 ext: 201, Email: hawaii_experimental_tropical_forest@fs.fed.us
PWW Coordinator: Elliott Parsons, Phone: (808) 333-0084, Email: eparsons@hawaii.edu
---
I certify that the information contained in this application is both true and correct and that I have read and will comply with all permit conditions. I understand that this permit application in its entirety may be reviewed by an authorized public Advisory Council as part of the application review process.
Applicant’s Signature (to be signed upon pickup)
Date

(  ) Approved  



(  ) Not Approved

Approving Authority, DLNR
Date

This permit is valid from ____________________ through _________________________.




      (agency signature date)

(one year from signature date)




For internal use only:
Application received on: 

(  ) includes (  ) does not include work within the Laupahoehoe NAR.

(  ) includes (  ) does not include work within the State Park section of Puu Waawaa unit.

(  ) includes (  ) does not include work within the Wildlife Sanctuary section of Puu Waawaa unit.
· Distributed to HETF RTC for review on: 

· Laupahoehoe NAR activities, distributed to Hawaii NARS Manager on: 

· Puu Waawaa activities, distributed to Puu Waawaa Coordinator on: 


· Puu Waawaa, State Park activities, distributed to State Parks on: 

· Puu Waawaa, Wildlife Sanctuary activities, distributed to Hans Sin on: 

Activities are:

(  ) within the authority delegated to the Hawaii Island DLNR-DOFAW District Manager.

(  ) not within the authority delegated to the Hawaii Island DLNR-DOFAW District Manager (must go before the Board of Land and Natural Resources for approval and/or before the NARS Commission if within the Laupahoehoe NAR).

NETR RTC Decision:

(  ) recommended
(  ) not recommended
Date: 


(  ) additional permits have been attached and reviewed by the RTC location lead

(  ) with (  ) without special conditions
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